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IMMOJIOKEHHE
2920/ 2075 N 262 PACCMOTPEHO

Ha 3acenanuu CoBeTa KoJLIe/Ka

r. YeGokcapsl
. POTOKOI OT 25 220 7 No Wy

0 OHOJIHOTEeKe

1. OBIIHE IMOJIOKEHHS

1.1. bubnuorexka sBisiercs OJHMM M3 BeIYIUHX CTPYKTYPHBIX MOApa3jelieHuii OUKETHOrO
obpazoBarenbHOro yupexaenwe UYysamckoit Pecnybimmku  cpeaHero  npodeccHoHaIbHOTO
oGpasoBanus "Yebokcapckuii 3nexkTpoMexaHnyeckuii koiutek" MunucrepcTBa oOpasoBaHus H
MOJI0EKHONI noauTHKH YyBamckoii Pecnybunkn (nanee —Kosutemk), obecnieynBaroinM yueOHOM,
Hay4yHOH, CHNpPaBOYHOH, XYAO0KECTBEHHOH JHTEpaTypOH, MNEPHOAMYECKHMH, W3JaHHAMH M
HH(OPMALIMOHHBIMH MaTepHalaMyu (Jajgee AOKyMeHTaMH) y4eOHO-BOCHHTATENbHBIH MpoLecc, a
TaK/Ke LIEHTPOM paclpoCTpaHeHHs 3HAHHH, IYXOBHOTO H HHTE/UICKTYATbHOIO OOIEHHS, KYJIbTYPBI.

1.2. bubimorexa HEMmoCpeJACTBEHHO MOAYHHACTCS 3aMECTHTENIO JAMPEKTOopa 1o y4edHo-
METOAMYECKOi U Hay4HO# paboTe.

1.3. PaGotHukn OuOMHOTEKM Ha3HAYAlOTCd HA JODKHOCTE M OCBOOOXKIAKOTCA OT
JOKHOCTH aupekTopoMm Komtepka, nmo cOrjnacoBaHHIO ¢ 3aMeCTHTENEM JHPEKTopa 10 yueOHo-
METO/IHYECKO U Hay4yHO# paboTe.

1.4. JlearenbHOCTh COTPYAHHKOB OHOMHOTEKH perjaMeHTHpPYeTcs JIOKHOCTHBIMH
HHCTPYKIHSIMH, KOTOpBIE YTBepkaaeTcs Jupektopom Konnemxka.

1.5. bubmmoreka HaxoauTcs B Tpex Kopmycax. B coctaB OMOIMOTEKH BXOIAT: IJIaBHbIH
OnbnnoTekapp, ABa BeayuMx OubaHoTekaps (B MepBOM H BTOPOM Kopryce), ouH OuOIHoTeKaph
(B TpETHEM KOpITYCE).

1.6. bubGnmoreka B cBoeil nesrenbHOCTH pykoBoacTByercs Konctutyuueit Poccuiickoii
Menepaunn, 3akonoMm Poccuiickoit ®enepaunn «O6 obpaszosanun», PenepanbHbiv 3aKoHOM «O
Oubmmoreunom  aene», nocranosnenusMu  IlpaButensctBa  Poccmiickoit  @Penepaunu
HOPMATHBHBIMH TIPABOBBIMH AKTAMH T'OCYJIAPCTBEHHBIX OPraHOB ynpaBieHHA 00pa3oBaHHeM I10
BOIIPOCAM, OTHECEHHBIM K HX KOMIETEHIIHH, NPHKa3aMH H pacrnopsKEeHHSMH PYKOBOIMTENA
KOJUIE/Ka,  MHCTPYKTHBHO-METOAMYeCKMMH  Marepuanamu  llentpanbuoii  OuOmmoTedHo-
uHopmaumoHHoit KomuecHH Munobpaszoauus Poccun (manee-lIBUK), a rtaike Ycrasom
KoJuteKa U HacTosmuM [Tonoxenuem.

1.7.  Komnemx (uHAHCHPYET NeATEBHOCT OGHOIMOTEKH M OCYUIECTB/SET KOHTPOIb €€
pabOTBI B COOTBETCTBHH C ACHCTBYIOIIHM 3aKOHO1ATeILCTBOM.

1.8. Tlopsaok noctyma K ¢oHIaM, nepeveHb OCHOBHBIX YCIYI M YCIOBHS HX
Npe0CTaBICHHs ONPEACIAOTCA NPaBHIaMH 1oJb3oBanus Oubanorexkoit (ITpunoxenne 1).
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1.9. OGmee wmeromuyeckoe pykoBoacTBo Ombimorekoii  ocymectaser LIBUK
Munobpaszosanus Yysamickoii PecriyGiinkn, 30HaIbHBIH METOAHYECKHH COBET H pecnyOMKaHCKoe
MeToauueckoe oObeauHenne OuOmMoTek. PerHoHanbHBIMH METOAHYECKHMH LEHTPaMH ABJIAIOTCH
30HAJIBHBIE W pecnyOIHKAaHCKHE METOAHYECKHE COBETHI, tbynxunouupylomue Ha Oasze OuOimoTEK
BY3og, onpeaensempix npukazom MunoOpasopanus Poccun.

2.0CHOBHBIE 3AJIAYH

OcHoBHBIMH 3a/1a4aMH OUOIMOTEKH SBIIAIOTCS:

2.1. TlonHoe wu omneparuBHOe OuGAHOTEYHOE W HHpOpMaLHOHHO-OMOIHOTpadHUUecKoe
o0cmyKHUBaHHE CTYACHTOB (YYalMXcs), MpernojaBaTeNedl, COTPYIHHKOB H JIPYTHX KaTeropi
yuTaTesiel KoJuUle/pKa, YCTAaHOBIEHHBIX B MPaBWIax Mojib3oBaHHs OHOMIHMOTEKOM, B COOTBETCTBHH C
HHOOPMAIHOHHBIMH MOTPEOHOCTAMH YHTATENIEH.

2.2. @opmupoBanue Oubmmoreunoro ¢ouza B coorBercTBHM ¢ npoduaem Kosuiemnxa,
obpaszoBaTeIbHBIMH IPO(YECCHOHATBHBIMH TIPOrpaMMaMi B HH(POPMALHOHHBIMH NTOTPEOHOCTAMH
yHTaTENIeH.

2.3. Co3nanue H KOMIUIEKTOBAHHE IEKTPOHHOH OHOIMOTEKH.

24, Opraauzaudss ¥ BeJeHHe  crpaBoyHo-OubOnmorpaduueckoro  ammapara B
aBTOMATH3HPOBAHHOM H TPAJMIIHOHHOM pekXKHMaXx.

2.5. VYyactHe B BOCOUTATEJBHOH M T'yMaHHTapHO-TPOCBETHTEJLCKOH JICATEILHOCTH
KoJule/Ka, (opMHpoBaHHE Yy OO0YYAIOIMXCS COLMHAIBHO-HEOOXOJMMBIX 3HAHHI M HAaBBIKOB,
IPa’/1aHCKOMH NO3HIMH, NPOPECCHOHATBHBIX HHTEPECOB, NMpOoNarania KyJIbTYPHOr0 Hacleaus.

2.6. @opmupoBanHe OHOMHOTEYHO-HHOOPMALMOHHOH Ky/IbTYPhl, 00ydeHHe uHTaTe/ICH
COBPEMEHHBIM METO/IaM MOHCKA HH(POPMAIHH, IPHBHTHE HABLIKOB M0/Ib30BAHHA KHHTOH.

2.7. CosepumencTBopanne padboTel OHMONMOTEKH HAa OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJIOTHI M KOMIIBbIOTEPH3ALHH OHOIHOTEYHO-HHPOPMAIIHOHHBIX TIPOLIECCOB.

2.8. Koopaunaums jesaTenbHOCTH ¢ mnojapazaeneHusMu Kosneka u 00ImIECTBEHHBIMH
OpraHM3alHsMH, WHTErpalus M B3auMojeHcTBHE ¢ OMOJIMOTEKaMHM JPYTHX CHCTEM M BEJIOMCTB,
OpraHaMH Hay4yHO-TeXHH4YecKoi HH(popMalnH /Ui Golee MOIHOTO YIOBIETBOPEHUS MOTPEOHOCTEH
YuTaTeNCH B IMTEpaType.

3.0OCHOBHBIE ®YHKIIUH

3.1. bubGmuorexka opranusyer auddepeHuMpoBaHHOE O00CIyKMBAHHE YHTaTelCH B
YHTAIBHOM 3ajle, Ha aOOHEMEHTe W JPYIrMX IYHKTax BbIJA4H, YCTAHOBJIEHHBIX B MpaBHJIax
no/ib30BaHus OHOMMOTEKOH KOUIe/Ka, TPUMEHSS METOAbl HMHIAMBHIYAIbHOIO M TIPYIIOBOIO
o0cTy)KHBAHHS.

3.2. becnnarno obecrnieynBaeT yuTaTe/le OCHOBHBIMH OHOIMOTEYHBIMH YCIIYTaMM:

-[IPe/IOCTABNACT MONHYI0 HWHpopMalHio o0 coctaBe GubIHOTEYHOrO (OHIA uYepe3 CHCTEMY
KaTajoroB, KApTOTEK H ¢ HCMOIb30BaHHEM ApYTHX GopM OGubIHOTEHHOrO HHPOPMHUPOBAHHS:

-OKa3bIBaeT KOHCY/IbTATHBHYIO NMOMOIIb B TOUCKE U BHIOOPE JIHTEPATYPHI;

-BbIIa€T BO BPEMEHHOE TMOJIb30BAHWE TMEYATHBIC W3/aHUS M JAPYTHE JOKYMEHTBI H3
Oubnmnoteunoro donna;

-BBINOJIHAET TeMaTHYeCKHe, aJpecHble W Apyrue Oubianorpaduueckue CrpaBKH. COCTaBIAET
10 3anpocaM CITMCKH JHTEpaTyphl, NpoBoaANT Oubinorpadguyeckne 0030pbl, OPraHu3yeT KHHKHbIE
BBICTABKH;

-IPEeJIOCTABIACT WH(GOPMALMIO O HOBBIX MOCTYIUICHHAX JIMTEPATyphl C pasMellCHHEM B
noprae KoJuieka.

3.3. Pacmmpser accopTHMeHT OMOJIMOTEYHBIX YCIYr, MOBBIMIAET MX KAa4eCTBO Ha OCHOBE
TEXHHYECKOT0 OCHAIICHHA OWONHOTEKH, KOMIBIOTEPH3alMH HHPOPMALIHOHHBIX MPOLECCOB.
[Ipenocrapnsier uuTaTeNsM JIOMOJHHTENbHBIC IUIATHBIE YCIYIH, KOTOpPbIE MOXKET OKa3biBaTh
Oubnmnorexa Ge3 ymepda cBoeil OCHOBHOH aesTenbHOCTH. [IpelicKypaHT MaaTHBIX YCIyr JOJDKEH



OBITH YTBEPKICH IUPEKTOPOM KOJUICIKA.

3.4. OGecrnieunBaeT KOMIUIEKTOBaHHE (OHIA B COOTBETCTBHH € NPO(HIEM KOJIEITKa,
yueOHbIMH TUIaHAMH W oOpasoBarelbHbIMH mporpammamu. IlpuoOperaer yueOHyI. HayudHYIO,
NEPHOMYECKYIO, CHPABOYHYIO, XYJA0KECTBEHHYK) JIHTEpaTtypy H JpPYrHe BHJIbI H3JIaHHH.
CamocTosTenbHO onpeenseT HCTOYHUKN KOMIIEKTOBaHUS (POHI0B. -

3.5. MHsyuaer creneHb yAOBICTBOPEHHS YHMTATEIbCKOTO CIpoca € UEIbI0 KOPPEKTHPOBKH
KOMILICKTOBAHHS H NIPUBEJICHHS B COOTBETCTBHE COCTaBa M TeMaTHKH (oH/a ¢ HHYOPMAIMOHHBIMH
NOTPeOHOCTAMH YUTaTENeH. AHATH3HPYET 00eCIeueHHOCTh CTY/ICHTOB (yJaluxcs) ydeOHHKaMH H
yueOHBIMH TOCOOHIMH.

3.6. OcyuecTBiseT y4eT, pa3MelleHne u nposepky Gouaa, odbecrneynBaeT ero COXpaHHOCTh
M PeKHM XPAHEHHs, PErHCTpalMi0 W Jp.. B cootBerctBMH ¢ " Mucrpykumeii o6 yuere
GubmoTeuroro Gonga”, yreepixkaeHHOH npukazoM MunkyasTypbl Poccun ot 02.12.1998 Ne 590 u
npukazoM MunoOpasosanus Poccun ot 24.08.2000 Ne 2488 "O6 yuere Gubnmoreunbix (GoHI0B
oubmuorex oOpasoBarenbHbIX yupexaenui". [lpoBepka doHa0B OHOMHOTEKH MPOBOAWTCS
CHCTEeMaTH4YeCKH B CPOKH, yCTaHOBIeHHble nmucbMoM Munduna Poccun " OO mHBeHTapH3alMu
Oubmoreunsix ponnos” or 04.11.1998r. Ne 16- 00-16-198.

3.7. Hckmouaer nuteparypy Hu3 (OHIa B COOTBETCTBHH C HOPMATHBHBIMH aKTaMH.
IIpoussoautr orGop HenpoduiabHbIX M AyONeTHBIX H3JaHM, OpraHusyer HX MpOJIaxy B
YCTAHOBIIEHHOM TOPSIJIKE.

3.8. OcymiecTBiseT HAy4YHYI0 M TEXHHYECKyl o00pabortky mnocrynatomeii B (oHI
JHTEPaTYphl; BEAET cHCTEMY OMOIHOTEUHBIX KaTAJ0rOB U KAPTOTEK, B TOM YHCJIE 3JIEKTPOHHBIX.

3.9. bubnmorteka BeleT JOKYMEHTALMIO H y4eT cBoel paboThl, MpeACTaBIsE€T OTYETHI H
11anel paboThl B YCTAHOBJIEHHOM NOPSIIKE.

3.10. YyacTByeT B CO3JaHHH CBO/JHBIX KATaJOrOB PErHOHA, B TOM YHCJIE ICKTPOHHBIX,
MO3BOJIAIOIMX ONEPATHBHO NMPEJOCTABIATh YHTATEIAM Pa3IHYHbIE YCIYTH B aBTOMATH3HPOBAHHOM
pexkume. YcraHaBiauBaeT CBS3M ¢ OuOnmoTexkaMu o0pa3oBaTelNbHBIX YYPEXKIEHHH  ropoja 1o
00CTyKHBAHHIO CTY/IEHTOB.

3.11. TlpuHuMaeT yyacTHe B peaju3allid MpOrpamMbl BOCIIHTATEIbHON paboThl KOJLIEUKA,
HCIIOJIB3YS Pa3IHyHble (JOPMBI M METO/IbI HHAWBH/IYAIBHON H MaccoBOi paboThl.

3.12. Opranusyer s CTYJAeHTOB (YydYalluxcsi) 3aHATHS MO OCHOBaM OuOIHOTEYHO-
Oubnuorpapuuecknx 3nanuii. IlpuBuBaeT HaBBIKH NoMcka HHGOPMALMH H €€ NPUMEHEHHS B
yueOHoM mnponecce. OGyuaeT CTYAEHTOB MOJIB30BAHHIO JIEKTPOHHLIM KaTajgorom. BHeapser
nepe1oByI0 OHOIHOTEYHYIO TEXHOIOIHIO.

3.13. Ilpunumaer ywacTHe B CHCTEeMe TMOBBILEHHA KBatHukauun OHOIHOTEUHBIX
pabOTHHKOB, Yepe3 METOJANYECKHE COBEThI, CEMHHAPBI U KYPChI IOBBILICHUS KBATH(HKAIIHH.

3.14. Pa3BuBaeT CHCTEMY IUIATHBIX YCIIYT, HCIOJb3YeT IeJIeBble CPE/CTBA, HANpaB/ss HX B
COOTBETCTBHH C YTBEPKIEHHBIMH JHPEKTOPOM CMETaMH Ha KOMIUIEKTOBaHHME (oHa,
MaTepHabHO-TEXHHYECKOe oOecrnevyeHne U NMOOIIPEHHe COTPYAHHKOB.

4. TIPABA
bubnunoreka umeer npago:

4.1. CaMOCTOATENBHO ONpE/IENsTh COAEPKAHHE H KOHKPETHBIE (JOPMBI CBOEH JIEATEILHOCTH
B COOTBETCTBHH C LEAMH U 3a/1a4aMH, YKazaHHbIMH B [Tonoxkennn o Gubanorexe.

4.2. TllpencraBnsth Ha pacCMOTPEHHE W YTBepKAEHHe pyKoBoauTeso Kosuieaka npoexTsl
JAOKYMEHTOB: TpaBHJa M0Jib30BaHUus OMOAMOTEKOH, monoxkenne o OMOIMOTEKE. JOJKHOCTHBIE
HHCTPYKIHH, IPEHCKYPAHT IUIATHBIX YCIYT H Jp.

4.3. BHOCHTH MpeIOKEHHS 10 INTATHOMY PACHCAHMIO, JIO/KHOCTHBIM  OKJaJaM,
HaadaBkaM M JI0IUIaTaM COTPY/JHHKAM B COOTBETCTBHHM C JICHCTBYIOIIMMH HOPMAaTHBAMH, B
npejiesiax ycTaHoBIEHHOTo (oH1a 3apaboTHO#H ruiaThl GHOIHOTEKH.

4.4. PasBuBaTh CHCTEMY IUIaTHBIX YCJIYI Ha OCHOBE MpPEIOCTABJICHHBIX PYKOBOIMTEIEM
Komnemka OJIHOMOYHH.
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4.5. Onpejensts CyMMYy 3aJ10ra IIPH PEAOCTABICHHH YHTATEIAM LIEHHBIX H3JaHuil, a TaKkKe
B JIPYTHX ClIyyasx, Olpe/ie/IeHHbIX TPaBUIaMH NOIb30BaHUS OHOTHOTEKO.

4.6. Onpezmenstb, B COOTBETCTBHM C MpaBHJIAMH TMOJb30BaHUS OHOIMOTEKOH, BHILI M
pasMephbl KOMIIEHCAHH yiepOa, HAaHeCEHHOT0 YATATEIAMH.

4.7. llpusnekaTh B NOpSAAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM. JIONOJIHHTEILHBIC
(puHAHCOBBIE pecypchl 3a CYeT NPeAOCTABICHHS IUIATHBIX JOMOJHHTEIBHBIX YCIYI, a Takke
J00pOBOJIBHBIX TOKEPTBOBAHHH IOPHAHYECKHX H QU3HUECKHX JTHIL.

4.8. 3HakoMuTbcs ¢ y4yeOHBIMH IUIaHaMH M oOpasoBaresbHBIMH mporpammamu Kosuleka.
[lonyuats OT cTpYKTYpHBIX noApasaenenuii Kosuemka Marepuasisl U CBeJICHUS, HEOOXOHMBIE [UIs
pelLIeHHs MOCTAaBICHHBIX nepe OnbaHoTeKoi 3aaay.

4.9. Ilpeacragnsate Koiule/x B pa3iM4HBIX YUPEKJICHHSAX H OpraHu3allHaX B npejaeiax
CBOEH KOMIETEHLMH, IPUHHMATh yyacTHe B paboTe KOH(EpeHIHi, coBeIaHni U CEMHHApOB 110
Borpocam GubanoTeuHoil 1 nHGOpMaHOHHO-OHOHOTpadUUeCcKOi 1esSTeTbHOCTH.

4.10. BectH B YCTaHOBJIEHHOM MOPSJAKE TEPENHCKY ¢ JpyruMH OuOmHoTeKaMH M
OpraHu3alMsaMH.

4.11. Bxojute B OubauoTeuynble OOBEAMHEHHSs B  YCTAHOBJICHHOM  JIEHCTBYIOLIHM
3aKOHO/IaTEILCTBOM MOPAIIKE.

5. BBAUMOOTHOIUEHHUSA U CBA3H

5.1 bubnnoreka paGoTaeT B TECHOM KOHTAKTE ¢ MPENoaBaTeIsMH, POIUTENIMH CTYACHTOB
(MMuamMM, MX 3aMEHSIONMMH); CHCTeMaTHYeckH oOMmeHHBaeTcs wuH(opmaimeii 1o BompocaM,
BXOJAIIHM B €r0 KOMIETEHUHIO, ¢ aJMHHHCTpauuedi u npenoxaearensmu  Kosue/uka.
Koopauaupyet paboTy ¢ mpeMeTHBIMH KOMHCCHSMH KOJIJIe/IKA.

5.2 bubnnoreka caMoOCTOATENIBHO TUIAHHPYET paboTy OHOIHOTEKH HA Kaxk/ bl yueOHbIH ro/.
[lnan u oryer o mpoaenanHoi paGoTe yTBepXKIaeTcs 3aMeCTHTENEM JHpEKTOpa 1o y4yeOHO-
METO/IHYECKON U HayuHO#i paboTe.

5.3.Ilpunumaet ydactre B paboTe MeTOJAMYECKHX 00beAMHEHHH pernoHa. BiaumoeiicTeyer
¢ OubmoTeKaMu peruoHa.

6.OTBETCTBEHHOCTbH

6.1. OTBeTCTBEHHOCTH 3a Ha/UICKAIEe W CBOEBPEMEHHOE BBINOJIHEHHe OHOIHOTEKOMH
(GYHKIMIL, IpelycMOTPEHHBIX HACTOSAIMM MOJI0KEHHEM, HECET IJIaBHbIH OMOIMOTEKaph.

6.2. I'napHbiii OMONHOTEKaps HECeT OTBETCTBEHHOCTH 3@ BHINOJHEHHE BO3JIOKEHHBIX HA
Onbnmoreky 3azad W (YHKUMI, ONpeJeNeHHbIX IOKHOCTHOM MHCTPYKIHMEH, 3a COCTOSAHME
TEXHHKH D€30MacHOCTH, OXPaHy TPY/Ia ¥ POH3BOACTBEHHOH CAHUTAPHH.

6.3. I'naeubiii GubnHoTEKaph HECET OTBETCTBEHHOCTH 3a COXPAHHOCTH (OHJIOB.

6.4. I'napHeiii OuOAMOTEKape HeceT OTBETCTBEHHOCTh 3a pe3y/brarbl padoThl. Jael
pacnopsKeHHs W yKasaHus, o0s3aTelbHbIC /Ul BCEX COTPYIHMKOB OMOIHOTEKH H OCYILECTBISET
NPOBEPKY HX HCHOTHEHHA.

6.5. OTBETCTBEHHOCTH COTPYAHHKOB OMONHOTEKH YCTAHABIMBAECTCH WX JOJKHOCTHBIMH
HHCTPYKIHAMH.

Pazpaborana ,

[ naBubIil GuOGMOTEKApPH _ T.E.Muxaiinosa

COI'JJACOBAHO:
3am/au opa no YVMHP
0.b.Ky3neuosa

%ﬁ:{f@ tf %Eaa;mq‘)_j Orl.al(a TO/IMTHCH)
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[Ipunoxenne 1
IMPABWJIA MMOJIb30OBAHHS BUBJIMOTEKON
1.OBIIHUE NMOJOKEHUS

1.1.Ilpasuna mnons3oBanus Oubmorekoit BOY  Uysauickoit  PecnyGiukn  "UDMK"
Muno6paszosanus Uysammu pazpabortansl B cooTBeTcTBUH ¢ [lonoxkennem o Gubinnorexe.

1.2.IlpaBuna nonb3oaHus OHOIMOTEKOH peraaMeHTHPYIOT OOIIMH MOPSI0K OpraHu3aluu
o0cTyKMBaHHS YHTaTENNeH KOJle/DKa, ipaBa U 00si3aHHOCTH ONOIHOTEKH U ee YHTaTe/IeH.

2. YUTATEJIH, UX ITPABA, OBSI3AHHOCTH
H OTBETCTBEHHOCTbD

2.1. CrynenTs! (yyammecs), npernojasaTesid, COTPYAHHKH KOJUIEKa HMEIOT 11PaBo:

—OecriaTHO TONB30BaTBCS OCHOBHBIMH BHIAMH OHOIHOTEUHO-HH(MOPMAIIMOHHBIX YCIYT,
Mpe10CcTaBaseMbIX OHOIHOTEKONM:

~IOJIy4aTh NOJMHYIO HHPOPMAIHIO 0 cocTaBe GoHI0B OHOIMOTEKH Yepe3 CHCTEMY KaTaloros
U KapToTek u aApyrue dopmel Gubianorednoro HHGOpMHpPOBaHHS:

—1oay4arh U3 (Gonga OHOIMOTEKH U1 BPEMEHHOTO MOJb30BaHHA B YHTAILHOM 3ajl¢ WM Ha
abonemenTe moOble H3AaHUSA, HEONYOIHKOBAHHBIC JOKYMEHTBI HIIM HX KOIHH;

—MOJIy4aTh KOHCYJIbTATHBHYIO IOMOIIb B MOKCKE H BBIOOPE HCTOYHHKOB HH(POPMALIHH:

~IpO/UIEBAaTh CPOKH MOJIb30BAHUS JOKyMEHTaMH H HH(popmauueil B YCTAHOBJICHHOM
nopsijike; .

2.2.JIonoTHUTEIbHbBIE YCIIYTH YATATEIH MOTYT IOJIYYHTH 3a [UIaTy, COIJIACHO JAEHCTBYIOLIEMY
npeickypanty. llepeyeHp NOMOJHHTENBHBIX IUIATHBIX YCIAYT H HMX CTOMMOCTb HMEETCs B
OubnuoTeke u yTBepikIal0TCs pyKoBoauTesneM yyebnoro Komemka.

2.4, CryneHTtaM M yvammMmcs JApPYrHX oOpa3oBaTeNbHBIX YUPEKIACHHH M ClENHaIHCTaM
ropojia npeaocTaBisgercs mpaBo 00CTYKHBaHHS B YHTAJIBHOM 3aJI€ HA MUIATHOW OCHOBE HIIH 110
JI0rOBOPaM.

2.5.Yurarenn oba3anbl Gepe’KHO OTHOCHTHCH K KHHIaM M JIPYTHM NPOM3BEICHUAM IE4aTH,
NOJIy4EHHBIM M3 (OHA0B OHOIHOTEKH; BO3BpALIATh HX B YCTAHOBJICHHBIE CPOKH: HE BHIHOCHTDH HX
H3 noMeneHuit OHOIHOTEKH, €ClIH OHH He 3aperHCTPHPOBAHBI B YHTATENbCKHX (hopMysipax Hiu
JPYTUX YYETHBIX JOKYMEHTaX; He Je/aTh B HHUX NMOMETKH, MOAYEPKHUBAHWS, HE BbIPLIBATHL H HE
3arudaTh CTpaHMIlBI; HE HApyIIaTh PAacCTAHOBKY B (DOHJIAX OTKPBITOrO AOCTYNA; HE BbIHMMATh
KapTOYKH M3 KaTaJIOrOB H KapTOTEK.

2.6.Ilpn monyueHHH MTEpAaTYphl YMTATENH JOJUKHBI TIIATEABHO TNPOCMOTPETh Kak10e
H3JlaHHe M, B ciiydae oOHapyKeHHMs Kakux-1o aedektoB, coobmmth 06 3TOM OHOIMOTEKApHO,
KOTOPBIH C/I€/IaeT HAa KHHTe COOTBETCTBYIOIIHE MOMETKH. B NpOTHBHOM ciTyuae OTBETCTBEHHOCTH 3a
MOpYY KHHI' HECET YHTATe b, MOJIL30BABIIMNACH W3/IAHUEM TTOCIIETHHM. ‘

2.7.Exeronno, B KoHue y4eOHOro roja, yutarend o0s3aHbl NMPOHTH NEpEperucTpaluio ¢
MpeAbABICHHEM BCeH wHMensumiedcs 3a HUMH  JaTeparypbl. Yurarenuw, He npolueinHe
MEPEPErucTPaIiIo, B ClIeyIoneM yueOHOM roy He o0CcIyKHBaIOTCS.

2.8.I1pu BeIOBITHH M3 Komnemrka, opopMiIeHHH aKaJeMHYECKOr0 WM JEKPEeTHOrO OTNYCKa,
quTaTe M 00s83aHbl BEPHYTh B OHOIHOTEKY BCe YHC/ISIIMECH 32 HUMH H3/1aHUS.

2.9 Yuraremu obs3anbl cobmoaars npaBuia nojb3oBanus Oubinorexoi. Hapymmsiime nux
HIH [pHYHHMBINHE OuOMMoTeke yuiepd, KOMNEHCHPYIOT €ro B pasMepe, YCTaHOBIEHHOM
NpaBHJIaMH M0JIb30BaHUA OHONMOTEKOW, a TakkKe HEeCYT HMHYI0 OTBETCTBEHHOCTh B Caydasx.
NPeyCMOTPEHHBIX JAEHCTBYIONIHM 3aKOHOIATEILCTBOM.

2.10.YuTaTenn, OTBETCTBEHHBIE 3a YTPATY WIH NOBPEXKACHHE H3IaHHUI, 005A3aHbI 3aMEHHTb HX
TAKAMH K€ M3JaHUSIMH WIM KOMHUSAMH, MPH3HAHHBIMH OMONHOTEKOH pPAaBHOLEHHBIMH, a IPH
HEBO3MOKHOCTH 3aMEHbI - BO3MECTHTh PEIbHYIO PHIHOYHYIO CTOHMOCTH MYTEM J00pPOBOJIBLHOIO
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2.11.Ilepevens HapyuieHHH, 3a KOTOpPBIE MHTATEISAM Ha3HAYalOTCs IUTpadHble CaHKIHH,
onpeaensiercs B OuOIMOTEKe caMOCTOATENBHO. Tak 3a MOJAB30BaHHE JIMTEPATYpOil CBEpX
YCTAHOBJIEHHOTO CpOKa H He c¢Jaady y4eOHHKOB B NEPHOA JETHHX KAaHHMKYJ B3HMaeTcs
olpe/ie/ieHHas cymma. [InatHble ycnyrH M MX CTOMMOCTH YTBEPIKAAIOTCS PYKOBOJHTENEM
Konnemxka.

2.12.Cymmy mTpadHbIX CAHKLHMM, IUIATHBIX YCJIYT MJIH CTOMMOCTbH YTEPSHHOIO H3/laHHsA, B
COOTBETCTBHH CO CBOEBPEMEHHO IMPOBEACHHOMH NepeoleHKkoi (OHI0B, YHTATEIH BHOCAT B Kaccy
Konnemxka.

3. NIPABA H OBSI3AHHOCTH BUBJIHOTEKH

3.1.bubanoTexa B cBoeil AeATEIbHOCTH OOeCreuMBaeT pealH3allHio BhIIE MEPEYHCICHHBIX
1paB YHTaTeNei.

3.2.bubnuoteka obs3ana:

—HHGDOPMHPOBATh HHTATENIEH O BCEX BHJAX MPEAOCTABIAEMBIX OHOIHOTEKOM YCIyT;

—00ecneYHTh YHTATENAM BO3MOKHOCTD M10JIb30BaThCA BCeMH GoHIaMu OHOITHOTEKH:

—NONY/ISsPH3HPOBATL CBOW (DOHABI M TPEIOCTaBISEMbIE YCIYTH, pa3sBHBAaTh H IOOMIPATH
HHTEPEC K INTEpaType:

—COBEpIIEHCTBOBATH OubaHoTe HOE H HHpOpMaunOHHO-OubIHOrpaduyeckoe 00CTyKHBAHHE
quTaresiei, BHEAPAs KOMIIBIOTEPU3AIHIO H IIEPEIOBbIE TEXHOIOTHH;

—o0ecneynBaTh BHICOKYIO KYJIBTYPY 00CITY/KHBAHHS,

—0Ka3bIBaTh MOMOIIL YATATENISIM B BBIOOPE HEOOXOIMMBIX JOKYMEHTOB;

—MPOBOMTE YCTHBIE KOHCYJIbTALlHH, NPEAOCTABIAA B HX MOJB30BAHHE KATAJIOIH, KApTOTEKH
H HHbIe (GopMbl HHGOPMHPOBAHUS, OPraHU3ys KHHKHBIC BBICTABKH, OHOMHorpaduueckue 0630psl,
H JIPYTHE MEPOTIPHATHS;

~IIPOBOINTH 3aHATHSA 110 OCHOBAM HH(POPMAIIHOHHO-OHOIHOrpadHuecKoi KYJIbTYPhI:

—OCYLIECTBIATL IMOCTOSAHHBII KOHTPOJIb 33 BO3BPAIlCHHEM BbIAAHHBIX JIOKYMEHTOB B
OubiHoTeKy, npuMeHss mTpadHble CAHKIMK K YHTATENAM, HE PACCUHTABLIMMCS B YCTAHOBJICHHBIE
CPOKH; '

—CO03/1aBaTh H NOAIepkUBaTh B Oubimorexe koMpopTHBIE YCIOBHS U1 pabOThl YHTATENEH.

4.1TOPSI/IOK 3ATTMCH YATATEJENH B BUBJIMOTEKY

4.1.JIna 3anucu B OuOnamoTeky uMTaTenb 00sf3aH NMPEABABHTH YJOCTOBEPEHHE JHYHOCTH -
(cTynenyeckuii 6uner). Ha atom ocHoBanum OubnuoTekaps 3anoiHseT YHTaTeIbeKuil GopMysisp 1
JIPYTHE YYETHbIE IOKYMEHTHIL.

4.2.Ha cryaenToB (y4ammxcsi) HOBoro Habopa yuTarTenbCKue (GOPMYISpPhI 3aMONHAIOTCS Ha
OCHOBaHHH NMPUKa30B 0 3auncieHin B Komiemk.

4.3.11pu 3anucu B OMOIMOTEKY YHTATENb JO/DKEH 03HAKOMHTBCA C IPABHJIAMH MOJIb30BAHUS H
MOATBEPANTE 00A3aTe/ILCTBO 00 HX BBIMOJHEHHH CBOEH NMOJANMCHIO B YHTATEILCKOM (hopmyIisipe.

5.NIPABHJIA NOJIb30OBAHUA ABOHEMEHTOM

5.1.3a xkax/biii noTydeHHbIH Ha a0OHEMEHTE IK3EMIUIAP H3aHUs YHTATE b PACTTHCHIBACTCSA U
CTABHT JIaTy Ha KHHJKHOM (opmyJspe, KOTopblii OHOIHOTEKaph BKIAIBIBAET B €0 YHTATEIbCKHI
(opmynsp. Ilpu Bo3BpaleHHn THTEPATYPHl KHHKHBIH (OPMYISP BHIHUMAETCS W3 YHTATE]ILCKOIO
(opmynspa u BKIagbiBaeTcss B KapMmamek KHUrd. QDOpMyISipbl  SBIAIOTCS JIOKYMEHTAMH,
YZ0CTOBEPSIOMMMH (DAKT BBIIAYH H CIau¥ W3IaHHI.
5.2.CpokH nons30BaHKs JOKYMEHTAMH JUIS Pa3IHYHBIX KaTeropuii

Hay4yHas JIMTepaTypa BbIAAaeTCs HAa CPOK 10 2 Helenb M He Oosee 5-TH 9IK3EMILISAPOB

C/IMHOBPEMEHHO;
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XY/I0KE€CTBEHHAsA THTEPATYPa BhIJAIOTCS B KOJIMYECTBE He Doliee 2-X IK3eMILIAPOB Ha CPOK /10
15 nuei, nepuoauka 11st NOJIB30BAHUS B YHTATBHOM 3aJ€.

5.3. YurarenH MOTyT NPOMLIHTH CPOK MOIL30BAHMS BBUIAHHBIX W3/IaHHMH, €CJIH HA HHX HET crpoca
CO CTOPOHBI IPYTHX YHTaTeNei. 3a n01b30BaHHe JOKYMEHTAMH CBEPX YCTAHOBJIEHHOIO CPOKa
C yMTaTENs MOKET B3UMAThCS TJ1arTa.

5.4. JIOKYMEHTBI /Ul MCIOJB30BAHHS HA IPYNIOBBIX 3aHATHSAX BBUIAIOTCH Ha abOHEMEHTE M0/1
PacIUCKy AEKYPHOMY CTYAEHTY H/H MpernojaBareqio u oQOpMISIOTCS B YHTATEIBCKOM
(hopmy.isipe.

5.5. Kak npaBuio, He NOIeKaT BbIaue Ha JIOM: TEKyIlas NepHOAMKa, PeJIKHE H LIEHHBIC KHHIH, a
TaK’Ke MOC/IeAHHH HIIH eIMHCTBEHHBII JK3eMILIAp H3aHuA, XpaHsamerocs B Gouze. B cayyae
MX BBLJIA4H C YHTATEs B3UMACTCA 3aJ10T, CYMMa KOTOPOIO 3aBHCHT OT LIEHHOCTH H3/IaHHUs.

6. IPABHJIA ITOJIb30BAHHWS YU TAJIBHBIM 3AJ1I0M

6.1 Ilpn 3akase u3maHMil /UIS [OJIL30BAHHA B YHTATBHOM 3a/ie YMTATEIb Ha3bIBa€T HOMEP
YHTATEIBCKOTO hopmyspa.

6.2 Yucno MatepuanoB ¥ MHOOPMALMOHHLIX MATEPHAIIOB, BBIIABAEMbBIX B YHTAIBHBIX 3al1ax,
KakK [PaBUI0, He OrPAaHUYHBACTCS, 33 HCKIIIOUEHHEM JIOKYMEHTOB TOBLILIEHHOTO CIIPOCa.

6.3 M3nanus, BblaBaeMble B YMTAJIBHOM 3aje, MoOryr ObiTh 3a0pOHHpOBaHbI 34
OMpeIe/IeHHBIM YHTaTeIeM Ha ONpeAeIeHHBIH CPOK.

6.4 DHUMKIONEIMH, CNIPABOYHBIC M3/IAHHUS, PEJKHE W LEHHBIE KHHIH, BBLIAIOTCH TOJIBKO B
YHTATLHOM 3aJ1e.

6.5 He paspemiaercs BXOAWTH B YHMTAIbHBIH 3al C JHYHBIMH M OMOIMOTEYHBIMH KHHIAMH,
KypHaJIaMH, raseTaMy, BBIPE3KaMM W3 MEUATHBIX M3JaHHMH M APYTHMH NEYaTHBIMH MarTepHalaMH,
nocemars OHOMHOTEKY B BepxHel OJeXk/e, BXOJAWTh B YHTAILHBIH 3a1 H MojacoOHbIi (oH ¢
CYMKaMHM M noprdensiMu, HAPYIIATh THILHHY H MOPSAI0K B NOMEIIeHHAX OHOINOTEKH, 3aX0UTh Oe3
paspeiierns OubmoTeKaps B ci1ykeOHble OMELIEHHS U KHHTOXPaHHITHIIE.

6.6. BIHOCHTB JOKYMEHTBI M3 YHTAILHOIO 3ana 6e3 paspelieHus GuOIHOTEKaps 3aMpeleHo.
B ciywae napymeHust 5TOro npasmia, YHTATeH MOTYT ObITh JIMIIEHBI MpPaBa MOJIb30BAHHSA
OubnoTeKoit Ha CPOK, ornpe/ieseMblii GHOIHOTEKOM.



